Michael Eiler
931 Clinton Street, Philadelphia, PA  19107
mceiler@yahoo.com
 (215) 990-3825

EDUCATION:

MBA in Accounting, Rutgers University, Jan 2008 – present, Graduation date Dec 2010, GPA 3.57
BS in Accounting, Rutgers University, GPA 3.5


EXPERIENCE:

Partner, EG Properties, Allentown, PA 2004 – present
· Owner/operator of residential real estate properties

Accounting Manager, SEPCADD, Inc., Doylestown, PA, Jan 2006 – Jan 2008	
· Coordinate annual budget preparation and prepare monthly and quarterly forecasts;
· Prepare monthly and quarterly financial statements and annual 990s;
· Established accounts payable system and managed all disbursements;
· Manage payroll, prepare 941s, quarterly PA UC, annual W-2s and 1099s.
			
Accounts Payable Manager, Musikfest, Bethlehem, PA, 2003 – Jan 2006		
· Implemented purchase order processing system and trained staff;
· Managed accounts payable, increasing discounts taken and reduced late fees;
· Completed W9 filings and annual 1099s;
· Prepared account reconciliations and journal entries.

Staff Accountant, Musikfest, Bethlehem, PA, 2002 – 2003
· Prepared journal entries, account analysis and monthly bank reconciliations;
· Processed accounts payable and daily cash receipts;
· Managed petty cash,  employee credit card accounts, and special projects;
· Provided customer service to retail concert customers, as well as corporate vendors.
 
Account Manager,  J. Walter Thompson Advertising, New York, NY, 1998 - 2001
· Managed multiple new business prospect projects;
· Coordinated with all agency teams on RFP’s, meetings and presentations.


VOLUNTEER EXPERIENCE:

Database Data Entry, Uhuru, Philadelphia, PA, Oct 2008 – present
Spring Fund Drive, WXPN Radio, Philadelphia, PA, 2010
One Million Meals for Haiti Project, Salvation Army, Philadelphia, PA, 2010

			
COMPUTER SKILLS:	MS Dynamics GP (Great Plains), MAS 90/200, BlackBaud Financial Edge, Raiser’s Edge, QuickBooks, MS Office, Word, Excel, Access,  PowerPoint, Peachtree.

