STEPHANIE C. MARDELL
76 Albion Street, San Francisco, CA 94103 ♦ stephaniecmardell@gmail.com ♦ (617) 448-3077 ♦ Page 1 of 2
PROFILE:
Accomplished hard working executive recruiter dedicated to social justice issues and the successful organizational development of nonprofits; excellent communication and presentation skills, team player, demonstrated ability working on multiple projects at one time with minimal supervision, a record of exceptional relationship building in high profile, collaborative and demanding environments.  
EDUCATION:

American University-Washington DC
Bachelor of Arts in International Studies, Cum Laude




09/03-05/07

Minor: Economics
· Specializations: Asia, Foreign Policy and International Development 

· Research Project: Democratization in Guatemala

Honors: The Florence Armstrong Scholarship, Alpha Lambda Delta National Honor Society, International Economics Honor Society
University of Minnesota-Twin Cities 

Minnesota Studies in International Development, Jaipur, India



01/06-05/06

PROFESSIONAL EXPERIENCE:         

Associate
Isaacson, Miller Inc., San Francisco, CA






01/07-Present
Responsible for developing research, advertising and networking strategies, conducting outreach and candidate identification research, the recruiting and screening of candidates, managing timeframes, preparing and giving presentations to clients and maintaining accurate records within the company database. Began as an intern, hired full time after graduation and promoted/transferred from Washington DC to San Francisco office.
Achievements: 

· Successfully recruited with Arnie Miller the Executive Directors of The Save Darfur Coalition, Association of American Law Schools and the ACLU of Northern California. Other clients include; Kellogg Foundation, United States Naval Academy Foundation, Arizona State University’s Global Institute of Sustainability, Charles Drew University and Art Center College of Design. 
· Launched the first Advocacy Strategy Group to address and discuss organizational challenges and themes facing the advocacy community and their leadership.
· Assisted in the professional development of the Search Analyst Position and hiring of interns. 
Front of House Manager

Katzen Arts Center, American University, Washington DC



09/06-02/08
Responsible for managing a student staff of six, performance spaces and schedules, working collaboratively with the Production Manager, Patron Service Coordinator and technical team for the successful production of simultaneous performances and events and serving as the point person for all patrons and performers.
Achievements:

· Successfully supervised the ticket office staff in addition to Front of House responsibilities in an interim capacity during the summer and fall of 2007
· Recruited, managed, motivated and retained a talented staff of 4 from the 2006-2007 academic year and hired and trained 2 additional staff for the 2007-2008 academic year.  
ACTIVITIES:              

· Member, Steering Committee, Center Women Present, SF LGBT Community Center

· Member, Young Women Social Entrepreneurs 

· Advisory Board, Alpha Chi Omega, Beta Rho Chapter

· Volunteer, Capital Area Food Bank, Washington DC 
SKILLS:

Language: English (Fluent), Spanish (Intermediate), Hindi (Basic)

Computer: 

· Advanced proficiency: Microsoft Word, Excel, PowerPoint, Publisher, Outlook, Harvest, Simplicity, SearchLink Databases, Congressional Research Service, LexisNexis, Hoovers, Guidestar, Leadership Directories, Lotus Notes, and Windows and Macintosh platforms, internet research
· Basic knowledge:  Dreamweaver, Bridger Insight, SPSS, Quick books and Microsoft Access
SELECT INTERNSHIPS:

Research Intern, Consumer Unity and Trust Society, Center for Investment and Economic Regulation Jaipur, India 03/06-05/06
Corporate Consultant Intern, General Electric Company,
 International Law & Policy Division
Washington DC 09/05-12/05
Internship, US-INDIA Business Council

Washington DC  05/05-09/05
Internship, Honorable Senator Mark Dayton, 
Washington DC 01/05-5/05
